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Calibri (Body) v

11 v

A A

Aav

Font — kiéu font chi¥
Font size — kich thudrc font
Increase/Decrease Font Size — phdng to/thu nho 1 level cho font size

Change Case — thay déi ki€éu hién thj vdn bdn (viét hoa, viét thuwong,...)

Clear All Formatting — xod tdt cd dinh dang hién tai, quay vé dinh dang géc

Bold — dinh dang in dam, Italic — in nghiéng, Underline — gach chén

Strikethrough — gach ngang vdn ban (gach bo thay vi xod)
Subscript — chit nho bén duwdi, Superscript — chit nho bén trén
Highlight — t6 mau nén dé lam néi bat vén ban

Font Color — mau vdn ban

Text Effects and Typography — tao hiéu trng cho vdn ban

Font Formatting
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Thiét IGp font mdc dinh, format tai hép thoai Font

Font

Font Advanced

Latin text

Chon font

Font:

[Times New Roman

|

Set As Default

?
Chon/nhap size
Font style: Size:
|Regu|ar 13
Al 0
Italic 1

Bold | |

12

Cancel

X

Microsoft Word

?

X

Do you want to set the default font to Times New Roman, 13 pt, +Body CS (Cordia New), 14 pt for:

O This document only?

(o] IAII documents based on the Normal templatei

Cancel

Ban muédn thiét IGdp mdc dinh vdi font Time New

Roman, 13pt..... cho:
o Chivédn ban nay?

o Ap dung cho tdt cé vén bén tir nay tré vé sau?
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Aa~| Change Case — Thay déi kiéu hién thj vdn ban (viét hoa, viét thuwong,...)

Sentence case. Sentence case. Viét hoa chi¥ cdi déu cdu;

lowercase lowercase viét thudrng todan bé ky tuw chit;

UPPERCASE — UPPERCASE VIET IN HOA TOAN BO KY TU CHU:

Capitalize Each Word Capitalize Each Word Viét Hoa Chir Cdi Bau Moi Tir;

tOGGLE cASE | tOGGLE cASE chit nao viét hoa sé chuyén sang viét thuwdng va nguoc lai

Trong hép thoai Font con cung cdp 2 kiéu hién thj vdn ban:

() Small caps Small caps Viét hoa todan bé, chit vén viét thudng sé nhé hon chit vén viét hoa;

(] All caps All caps viét hoa toan bé ky tw chit (giéng UPPERCASE)
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U +| Underline — Binh dang gach chén

Mdc dinh vdn ban sé khéng duoc gach chdn (None)
Word cung cép rét kiéu gach chén kém vdi mau sdc khéng dnh hudng dén
mau vdn ban

Underline style: Underline color:
i(none) v Automatic v
None
More Underlines... Trong hép thoai Font cung cdp
2 Underline Color Il Automatic nhi‘éu kié,u gCICh Chdn hdn nira

Theme Colors

Standard Colors

More Colors...
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ab | Gach ngang vén bdan (gach bé thay vi xod)

Ngodi ra, trong hdp thoai Font con cung cdp thém 1 kiéu gach ngang la Double strikethrough:
() strikethrough Sat  Gach 1 duong

() Double strikethrough Sai Gach?2 dwong




Tab Home — Group Font Text Effect & Typography

A~ \ Tao hiéu trng cho vén ban

A A A A A Chtre néng Text Effects and Typography nay khd giéng vdi
WordArt (tab Insert), tuy nhién, chi cé chirc ndng dinh dang

A A A A ma khéng tao ra déi twong (Object)

AAA L L z==] A4

o A A A A A
A Reflection
A oo A A A A

123 Number Styles

ﬁ Ligatures

vV VvV VvV VYV

abe Stylistic Sets
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Font Dialogue Box — Font

Font ? X
- A 4 4 3 Font Ad! d
Hau hét chuc ndng trong the Font on vance
n 7 2 N . . Latin text
déu co o ngoai Ribbon atinte
Font: Font style: Size:
Avrial v } Regular 14
12
Italic
Bold 16
Complex scripts
Font: Font style: Size:
‘+Body cs v ‘ ‘Bold v ‘ 18 v
All text
Font color: Underline style: Underline color:
‘ Automatic v ‘ (none) v ‘ Automatic v
Effects
O Strikethrough () small caps
C] Double strikethrough [:] All caps
[:] Superscript [:] Hidden
D Subscript
Preview
Atrial N ADEN

This is the body theme font for Complex Script text. The current document theme
defines which font will be used.

Set As Default Text Effects... Cancel
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Thé Advanced chira cdc chire ndng
dinh dang vdn bdn phirc tap hon

ont

Character Spacing

Scale: 100% v

Spacing: | Normal v | By: =
Position:  Normal v By: i
D Kerning for fonts: % Points and above

Snap to grid when document grid is defined

OpenType Features

Ligatures: None v
Number spacing: | Default v
Number forms: Default v
Stylistic sets: Default v

E] Use Contextual Alternates

Preview

Font Dialogue Box — Advanced

Arial

G981V

This is a TrueType font. This font will be used on both printer and screen.

Set As Default Text Effects...

Cancel
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Character Spacing

Scale: 100% v

Spacing: | Normal v | By

Position: | Normal v By:

D Kerning for fonts: : Points and above

Snap to grid when document grid is defined

Character Spacing

Scale — co gién chit theo chiéu ngang:
* 100%: mac dinh,

* >100%: chi¥ gidn ra,

* <100%: chi¥ co lqi,

Chir gian 150%
Chir co 50%

Font Dialogue Box — Advanced — Character Spacing

A

v

-

v

Scale: 100% v Nhép sé'pt
Spacing: | Normal v By:

Position: | Normal v By:

D Kerning for fonts: : Points and above

Snap to grid when document grid is defined

Spacing — khodng cdch gitra cdc tir:
* Nomal: mdc dinh,

* Expaned: cdc tir giGn cdch xa ra,
* Condensed: cdc tw gidn cdch hep lai

Gian cach Expanded 2pt
Gian cach Condensed 2pt




Tab Home — Group Font § EXPERT Font Dialogue Box — Advanced — Character Spacing

Character Spacing Character Spacing
Scale: 100% v Scale: 100% v
Spacing: | Normal v | By: = Spacing: | Normal v | By .
Position: Normal v | Nhdp sé ptBy: = Position: | Normal v By: -
) Kerning for fonts: -2~ Paints and above Kerning for fonts: |500 ~- Points and above
Snap to grid when document grid is defined Snap to grid when document grid is defined
Position — ddt vij tri vdn bdan theo chiéu cao:
* Normal: mdac dinh,
e Lowered: tirong tu kiéu chit Subscritp,
* Raised: tvong tu kiéu chi¥ Superscript
Khéng dung Kerning Dung Kerning

Nhirng font chi¥ ¢6 dé nhw Times New Roman
nhdn thdy rét ré c6 kerning hay khéng
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Character Spacing

Scale: 100% v

Spacing: | Normal v | By: Z
Position: | Normal v By: g
D Kerning for fonts: E Points and above

Snap to grid when document grid is defined
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|




