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Always Open Read-Only

Prevent accidental changes by asking
readers to opt-in to editing.
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Add a Digital Signature

Ensure the integrity of the document
by adding an invisible digital signature
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Let readers know the document is
final.
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Restrict Editing — han ché chinh sitra

Formatting restrictions — han ché dinh dang

1. Formatting restrictions

[ ] Limit formatting to a selection of styles Formatting Restrictions ? X
Settings... Styles
ILimit formatting to a selection of styles le’t fOl’maﬂTng tO a SeIGCﬁon Of SterS -

By restricting formatting to the styles you select, you prevent the ability to G,é’, han Chinh Sala d’éll VO,’/ Style dwo’c Ch on

modify styles and the ability to apply direct formatting to the document.
Select the styles you want to allow to be used in this document.

e Checked styles are currently allowed —

A . s > 2
MR Styles dworc tich dang dwoc cho phép chinh stra
Article / Section

Balloon Text (recommended)
Bibliography (recommended)
Block Text (recommended)
Body Text (recommended)
Body Text 2 (recommended)

[ Body Text 3 (recommended) N
Al RecommendedMinimum  None | All — chon tét ca style dé béo Ve,
—— Recommended Minimun — tich vao cac tuy chon
) i e o g e s style théng dung dwoc cho phép trong vdn bdn,
[ Block Theme or Scheme switching khéng check nhifng style it théng dung,

D Block Quick Style Set switching

None — bé chon tét cé style duoc diung
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1. Formatting restrictions

[ ] Limit formatting to a selection of styles

| Settings...

Formatting

I:l Allow AutoFormat to override formatting restrictions
I:I Block Theme or Scheme switching
D Block Quick Style Set switching

Allow AutoFormat to override formatting restrcitions —

Cho phép AutoFormat thay thé cdc tuy chon dwoc chon trong hdp thoai Formatting
Restrictions. Trir khi ngudi dung dang s dung AutoFormat (khéng phé bién)

Block Theme or Scheme switching —

Ngédn ngudi dung khdc thay déi vdn béan sang theme khdc & tab Design hodic thay déi
cdc set riéng lé (Color Set, Font Set, Effects)

Block Quick Styles Set switching —

Ngdn nguwoi dung khdc st dung cdc tuy chon style ¢ tab Home
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Editing restrictions — han ché chinh stra
2. Editing restrictions Allow only this type of editing in the document: —

Allow only this type of editing in the document Cho phép chi mét trong s6 cdc kiéu chinh stra trong danh sdch bén dudi:
No changes (Read only) |¥

® Tracked changes
Comments

Filling in forms

No changes (Read only)

Tracked changes — ddnh déu thay déi,

Comments — binh luén,

Filling in forms — bd chon tdt cd style duoc ding,
No changes (Read only) — khéng thay d6i (chi doc)

Exceptions (optional) Exceptions (optional) — cho phép mét sé ngudi dung duworc chinh stra

Select parts of the document and choose users who are allowed to
freely edit them.

Groups:

D‘ Everyone

RQ More users...
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Start enforecement — bat dau han ché

3. Start enforcement

Are you ready to apply these settings? (You can turn them off later)

{ Yes, Start Enforcing Protection

T

Bat ddu Protection

=>

Nhép mat khéu (tv chon)

Start Enforcing Protection ? X

Enter new password (optional): eee
Reenter password to confirm: eee

Start and Stop Protection

Restrict Editing

Your permissions

This document is protected from unintentional editing.
You may freely edit in this region.

You may format text only with certain styles.

Available styles...

Stop Protection ] Ngirng Protection

!

Unprotect Docum...  ? X

Password:

Nhdp mat khdu dé tat Protection



