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Numbering Bdt}d‘c“lu lai sau moi ~sect'ion Restart each section
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Dé cheén footnotes/endnotes, chi can ddt cursor bén phdi tir cudi cting trong cum, hodc chi¥ cdi cudi cling trong ttr

Microsoft Office Word 2019|*\

Vi tri con tré chuédt

Insert
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ab; Next Footnote v

1
a3 Next Footnote Dén (vi tri) footnote tiép theo,
Previous Footnote Vé footnote ké trudec,
Next Endnote Dén endnote tiép theo,

Previous Endnote Vé endnote ké trwdc
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Dé xod Footnote/Endnote, cursor ddt tai bén phdi numbering & khu viuc néi dung vén bén

» Backspace 2 1an dé xod hodc, Béi den ®» Backspace

Mircosoft Office Word? 20@ Mircosoft Office Word* 2019

I

! Phan mém soan thdo do Microsoft xay dyng, 1 Phan mém soan thao do Microsoft xay dung,
2 Phién ban lién trudc 1a 2016,

Xod footnote/endnote lién trudec,

numbering sé tw déng cdp nhat ‘\

Mircosoft Office W00192 Mircosoft Office Word 2019*
>

1 Phan mém soan thao do Microsoft xay dung, 1 Phién ban lién trudc 12 2016,
2 Phién ban lién trudc la 2016,

Thao tdc vé xod ndng cao va thay déi numbering Footnote/Endnote cdc ban xem tai:

https://phamnguyenkhanh.home.blog/2019/11/05/advanced-footnote-endnote/2/
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Dé format Footnote/Endnote, m¢& dialogue box Footnote and Endnote théng qua:

#1: Right-click vao footnote/endnote area Tuy vao vij tri cursor dang dat tai ddu
» Note Options Y sé Format Footnotes hodc Endnotes
(@ Footnote and Endnote ? X
Lﬂnl:l Paste Options: Location
f’lil ® Bottom of page [v]
T ™
Endnotes: End of document 2
A Font...
=% Pparagraph Footnote and Endnote ? X
Style Footnote layout Location
\ Columns: Footnotes: Bottom of page &
ab Go to Footnote —
Format ® End of document v
Note Options...
Number format: Convert...
Convert to Endnote
Custom mark: Footnote layout
/® Search )
Start at: Columns: Match section layout v
@ Link > Numbering: Format
! Footnote Content 13| i Apply changes Number format: i, i, i, ... V
Apply changes to: Custom mark: |:| Symbol...
» Start at: i %
#2: Mo rong Group Footnotes Nubering: | continuous .
a b1 r‘ Apply changes
Insert ab; Next Footnote v Apply changes to: | Whole document v
Footnote Show Notes
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Convert Notes — chuyén déi trang thdi cua Notes:

Location

@ [Eootnotes]

Endnotes:

Footnote layout

Columns:

Format
Number format:
Custom mark:
Start at:
Numbering:
Apply changes

Apply changes to:

Insert

Footnote and Endnote

Bottom of page

End of document

?

X

Match section layout

1,23, ..

]

A

1 =

v

Continuous

Whole document

Cancel

Symbol...

Apply

v

[ Convert... |

Convert Notes ? X

(@ (Convert all footnotes to endnotes§

O Convert all endnotes to footnotes

O Swap footnotes and endnotes

OK Cancel

Chuyén tdt ca footnotes thanh fndnotes,
Chuyén tdt ca endnotes thanh footnotes,
Chuyén déi qua lai foonotes va endnotes
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Ccolumns — sdp xép cdc notes thanh nhiéu cot

Footnote and Endnote ? X BS 4 d Off .- ,
Qo uvng aung ICé gom CO:
Location . Word1
® Bottom of page j‘ e Excel 2
Endnotes: End of document q‘ ° POWGI’pOinta
Convert... e Access®
5
Footnote layout e Outlook
. 6
Columns: ! Match section layout v H e OneNote
1 column
Format |2 column ! Soan théo, 3Trinh chiéuy, SHom thu,
3 column - 2R3 : 44 2 qm 1A 6~ bt
Number format: | 1,2, 3, . q‘ = Bang tinh, Hé co so dit liéu, Ghi cha

Custom mark: E Symbol...
Start at: 1 ij

Numbering: Continuous q‘
Apply changes
Apply changes to:  Whole document j‘

Insert Cancel ‘ Apply
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Endnotes:

Footnote layout

Columns:

Format
Number format:
Custom mark:
Start at:
Numbering:

Apply changes

Insert

Apply changes to:

End of document

Convert...
Match section layout

1,23, ..

]

A

Symbol...

1

Footnote and Endnote ? X
Location
® Bottom of page v

v

1

v

Continuous

Whole document

Cancel Apply

v

v

Number format — kiéu sé thu tv

Double byte ...
ab,c, ..
A B, C, ..
i, i, iii, =
1,11,

v

I Footnote Content 1;

v

i Endnote Content 1,

Custom Mark — ddnh sé thi tv tw chon
1 .
’ E— — ##Iiootnote Content 1;
Footnote Content 2;

Chon ky tuw ttr Symbols hodc nhdp truec tiép vao Custom mark:

Custom mark:

Start at: - bat dau tir, nhdp sé thu tw bat dau
Numbering: cdch thic ddnh sé thu tw

Lién tuc

Bdt déu lai sau mbi section
Bdt déu lgi sau moi trang

v Continuous
Restart each section
Restart each page



