


Tab Insert — Group Link

SO Hyperlink — tinh nang tao dwong dan dé nguwoi dung truy cGp nhanh vao mét trang web,
Link | mét tai liéu cé san hodc mot sections hay slide ndo dé trong ctng bai trinh chiéu

v

J
(
) &

Insert Hyperlink Insert Hyperlink ? X
Text to Display: ScreenTip... Link to: Text to display: S
. . o Existing File or e v W% &
Web Page or File ~ This Document  Email Address Webgpage Lookiin: Documents Sl
Link to an existing file or web page. $] o Bookmark...
Place in This -
Address: Il I Select... Document Folder Target Frame...
Create New Eroweed
Document _Pages
E-mail Address
Recent Files
Address: a4

Cancel Cancel




Tab Insert — Group Link

OOI

Link N&i dung hién thj 1én man hinh

khi dé curosr tai hyperlink

Text to display: dong chi? hién thj thay thé cho dwdng link

Insert Hyperlink ? X
e 4o . /
EXIStIIng ,j-lle or Web Paqe Link to: Text to display: | < <Selection in Document>> ScreenTip...
lién két dén mot file co san
odc mot trang we xisting Fi Look in: Documents v @O\
h ‘ Ot t g b | Existing File or 5 R
Web Page
Q Custom Office Templates A Bookmark...
j ] Place in This -
Place in This Document CF“’I:"‘
, o . o older
lién két dén heading hodic D“%‘e”t
bookmark Create New Browsed
Document Pages
Create New Document =
tao vdn ban m¢i | Fmail Address
’ Recent Files
E-mail Address v \ Link dén slide
gui mail tdi dia chi Al v trong bai trinh
cho trudc chiéu khdc
OK Cancel




Tab Insert — Group Link

‘@

Link

Edit Hyperlink

Link to:

Existing File or
Web Page

¢

Place in This
Document

Create New
Document

E-mail Address

Text to display: EGoogIe

Look in:

" Documents

Current
Folder

Browsed
Pages

Recent Files

Address:

| http://google.com/

? X

ScreenTip...

Bookmark...

Target Frame...

Remove Link

Cancel

Text to display

.

Truy cap Google
Ctrl+Click to follow link

Google|

/ ScreenTip



Tab Insert — Group Link

=D
Link
Goog -
e

|_ﬂ“EI Paste Options:

i

@ Edit Hyperlink.. Edit Hyperlink — chinh stra siéu lién két,
8 Open Hyperlink Open Hyperlink — di dén lién két,

Copy Hyperlink Copy Hyperlink — sao chép siéu lién két,
@& Remove Hyperlink Remove Hyperlink — bé siéu lién két
A Font.
=g Paragraph...
S Search "Google..."

Synonyms >
F? Rewrite Suggestions

'a‘§ Translate

¢:| New Comment



Tab Insert — Group Link

Google  Link dd dwoc click vao — mau tim — Followed Hyperlink

Youtube Link chwa duoc click vao — mau xanh — Hyperlink

Mau SéC cua hyperllnk duoc thiét Iép tai: Create New Theme Colors ? X
Design Theme colors Sample
Text/Background - Dark 1 _I v
Colors Text/Background - Light 1 [_] v
Tepackgomnd-Dok2 [~ AN -
Customize Colors...
Text/Background - Light 2 I_‘ v
Accent 1 - - Hyperiink
Accent 2 _’ v —
Accent 3 _’ v
Accent 4 |:’ v
Accent 5 _l v
Accent 6 _I v
Hyperlink Ii] v
Followed Hyperlink IE v

Name: | Custom 4

Reset

Save Cancel







Tab Insert — Group Link

[1 Bookmark | Bookmark — ddnh dédu nhirng diém cén lwu y trong vén bdn
BooKkiaik 7 X
Bookmark name: s
| | {
: Delete (/
GoTo Bookmark

Bookmark name:

Sortby: @ Name

O Location Sort by: © Name Location

Hidden bookmarks
[:] Hidden bookmarks

Cancel




Tab Insert — Group Link Add Bookmark

Book k A ;A ~ s " L.

[ Bookmar (2) Bdt tén cho bookmark, lwu y: tén khéng bat dau vdi sé,
khéng chira ky tw déc biét (ngogi tir “_”)
Bookmark ? X

(1) Chon déi tugng can tao bookmark, déi twong duoc tao Bookmark name:

bookmark cd thé la text, chart, shape, SmartArt, Picture,... | Aidd‘ [~ (3) Nhén Add dé

Video provides a powerful way to help you prove your point. thém bookmark

Delete

To make your document look professionally produced, Word
provides header, footer, cover page, and text box designs that
complement each other.

Go To

Themes and styies aisSo help keep your document coordinated:.
When you click Design and choose a nhew Theme, the pictures,
charts, and SmartArt graphics change to match your new theme.

Sort by: @ Name

O Location

[:] Hidden bookmarks

Cancel

. Khi dgt tén cho bookmark, néu nut Add khéng sdng dén,
nghia la tén ban ddt khéng hop 1é va nguoc lai



Tab Insert — Group Link

#1 Bén bookmark bdng nut 1énh Bookmark

Goto Bookmark

Bookmark

Bookmark name:

doan_can_stia

.
Double click vao bookmark
can di dén

Sort by: @ Name

O Location

D Hidden bookmarks

X

Add

Delete

Hodc chon bookmark can di dén » Goto

#2: Str dung tinh ndng Goto
Find and Replace ? X

Find Replace Go To

|
‘ Go to what: Enter bookmark name:
‘ Page doan_can_slia
| Section
Line
Comment
Footnote
Endnote

Cancel

doan_can_stta

Previous Close

Go to what: Bookmark » Enter book mark name:
nhép hodc chon bookmark cén di dén



Tab Insert — Group Link Goto Bookmark

‘@
Link cny La , s , v .
. #3 Liét ké danh sdach Bookmark bang tinh nang Hyperlink
Insert Hyperlink ? X
Link to: Text to display: ScreenTip...
Existing File or | Select a place in this document:
Web Page Top of the Document
g Headings
Place in This =IBookmarks
Document doan_can_slia Target Frame...
J=]
Create New
Document

E-mail Address

Link ™ Place in This Document ™ Bookmarks: chon bookmark cén dwa vao danh sdch bookmark trong védn bén




Cross-reference



Tab Insert — Group Link | EXPERT

cross- | Cross-reference — tgo dwong dan lién két dén cdc déi twong trong vin bén

reference

“

Cross-reference ? X Cross-reference

Reference type: Insert reference to: Reference type:
Numbered item v ‘ Page number > Numbered item
. D Insert reference to:
4 Insert as hyperlink Include above/below
AP ‘ - Paragraph number
Separate numbers with ‘
FOR o Insert as hyperlink
OnpNch mbcreoeI: Include above/below

For which numbered item:




Tab Insert — Group Link § EXPERT Cross-reference

DlTI

Chon muc muén dan lién két

Cross-

reference Cross-reference lam viéc vdi vai tro nhw hyperlink

Cross-reference v Numbered item

Heading
Reference type: Bookmark
Numbered item Footnote
Insert reference to: Endnote
Insert as hyperlink Paragraph number Equation
Chen nhw la hyperlink Insert as hyperlink Figure
(mGC d!nh) Include above/below Table
Include above/below
N ~ For which numbered item: > ’ ”
Chen chi “above/below” Chon kiéu hién thj lién két
Separate numbers with Page number
Khéng kha dung trong v Paragraph number
hau hét cac truong hop . , . . . Paragraph number (no context)
For which caption — danh sdch cdc caption
A Paragraph number (full context)
thudc Reference type
Paragraph text

Above/below

Cancel
Tuy Reference type ma Insert

reference to sé& c6 nhiéu kiéu khdc




Tab Insert — Group Link | EXPERT

]

reference Chon kiéu hién thl lién két

Cross-reference v Entire caption

Only label and number
Reference type:

= Only caption text

Insert reference to: Page number

Entire caption Above/below

liseasiypenink * Entire caption — toan bé caption,

* Only label and number — chi gém nhédn ddn va
. . s thu tu,
For which caption: . 2w a P
_— * Only caption text — chi gom tén déi tuong,
Table 1 Sample A s W P
Table 2 Sample B * Page number — chi gom sé trang,
* Above/below — chi gém chit above/below

Cancel Insert




Tab Insert — Group Link | EXPERT

e
e Vi du: tgo lién két dén Table 1 Sample A, khéng gém nhén (label) va sé trang (page number)
Table 1 Sample A
Table 2 Sample B

Theo bang Sample A, ta cé

Dé cross-reference du'gc néi bat, cé thé tao style mdi dé dp dung cho déi twgng nay



