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Tab Slide Master — Group Edit Master

Lwu y: Néu bat ky slide master nao dang khéng dwoc mét layout ndo dung dén thi sé mat di

Gidi phdp: Giit lai (Preserve) cling vdi bai trinh chiéu
Chon slide master » Preserve P ngay du'di sé thit tu sé cé biéu tuwgng dinh ghim (Pin),
luc nay slide master do da duwoc gilt lai

‘“EI & Delete

L
Insert Slide Insert I__ﬁ Rename o ~ ) . . ,
Nguoc lai, néu muén bo ghim Slide Master do:

Master Layouf] @Preserve
Chon slide master #> Preserve P xudt hién théng bdo can xdc nhdn

Edit Master

X

Microsoft PowerPoint

Yes No

0 The masters you have chosen not to preserve aren't used by any slides. Do you want PowerPoint to delete these masters?

Slide Master dwoc chon dé bé ghim hién khéng cé bét ky slide nao
st dung dén. Ban c6 muén xod né khéng?

¥ |w

Chon Yes dé bé ghim va xod di. Chon No dé tiép tuc ghim va gii lai




Tab Slide Master — Group Edit Master Insert, Delete and Rename Layout

Tinh ndng nay cho phép thém bé cuc tuy chinh ngoadi nhitng layout cho sén

R FOOte
Custom Layout Layout: used by no slides--

w

Xod layout khéng can thiét (layout chi xod dwoc khi bai trinh chiéu
khéng cd slide nao dang dp dung kiéu layout ndy)

Déi tén layout gitip dé nhdn dang méi khi chén

i g b & Delete
Haitinh nang bo trg’ pge.

. Foot
Layout cla t6i Layout: used by no slides -
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Tinh ndng New Slide va Layout & tab Home
xudt hién layout tuy chinh vira duwoc thém
vao va déi tén



Tab Slide Master — Group Edit Master

Click to edit Master title style

Nhom
layout

Click to edit Master title style

Click to edit Master title style

Thumbnails

Slide master, moi thiét ké trén slide ndy déu lam anh hwéng
giéng nhau dén toan bé layout ctia nhém slide master 1 nay

Click chuét phdi vao layout bat ky xudt hién cdc tinh néng:

X
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Cut cdt layout ddn vao noi khdc (ngoai trir Title Slide);

Copy Copy sao chép layout;
Paste Options: Paste Options tuy chon ddn layout dd copy/cut;
i)

nsertsidemaster | | Insert Slide Master chén thém slide master;

Reuse Slides khéng kha dung;

Insert Layout Insert Layout chen thém layout;

Duplicate Layout __ Duplicate Layout nhén déi layout;

Delete Layout xod layout (mét vai khéng thé Delete);
Rename Layout déi tén layout;

Format Background chinh nén layout;

— New Comment khéng kha dung;

Rename Layout

Format Background...

O Dé cursor trén bé mdt layout dé biét tén layout dé
2



Tab Slide Master — Group Edit Master

Néu chi thiét ké trén moét bé cuc cu thé nao dé (vi du Title Slide layout) thi thiét k€ nay chi anh hwdng 1én bé cuc dé,
khéng anh hudng dén nhitng bé cuc con lai cua Slide Master

-~ 6 5 4 3 2 1 0 1 2 3 4 5 6

@ @ Layout v

3
New Reuse lj Reset
Slide v Slides [J] Section v

Office Theme

I RN —— Chi b6 cuc Title Slide dwoc dp dung kiéu
Title Slide Title and Content  Section Header thiét ké ndy/ nhlj’ng bo cuc con lai khang bj
anh huong




Tab Slide Master — Group Master Layout Master Layout

Master

Tinh néng nay chi cho phép thém/bdt object trén slide master, khéng thé ding trén layout

Layout
s
Master Lay... ? X
Placeholders
Title Tiéu dé; v B Title
Text Text NG6i dung (Contents); v (11| Date and Time
- @ Dae Date Thoi gian; v [=] Footers
Sldeingmoer Slide number S6 trang slide; v | #| Page Number
M F A A .
il Footer N§i dung chdn trang slide; v |5 Text




Tab Slide Master — Group Master Layout Master Layout

Master

Tinh néng nay chi cho phép thém/bdt object trén slide master, khéng thé ding trén layout

Layout
Master Lay...  ? X
Placeholders . . . .
Click to edit Master title style - Title
Text
. @ Date : .
S s | * Click to edit Master text styles
Footer * Second level
T ¢ Third level
! ) ¢ Fourth level
* Fifth level
« Text
Date Footer Slide number

v v v

14/12/2021 Footer b




Tab Slide Master — Group Master Layout
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Insert

Placeholder v
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lE‘@ Online Image

Content Tuy chon chén da déi tuong;
Text NOi dung;

Picture Hinh dnh;

Chart Biéu do;

Table Bdng;

SmartArt So' do

Media Video;

Online Image Hinh dnh online

)(
&/
[ Content
[ Content (Vertical)
E Text
Li}1 Text (Vertical)
E Picture
d]] Chart
@ Table
% SmartArt
E] Media
E‘g Online Image

Insert Placeholder

=] Tinh ndng nay chi cho phép chén object placeholder trén layout, khéng thé dung trén Slide Master

Content (Vertical): chén da déi
twong theo chiéu doc;

. Text (Vertical): ndi dung theo

chiéu doc;



Tab Slide Master — Group Master Layout

—————

Insert
Placeholder v

Insert Placeholder

Tinh néng nay chi cho phép chén object placeholder trén layout, khéng thé dung trén Slide Master

* Click to edit Master text styles

e Second level
* Third level

¢ Fourth level
¢ Fifth level

—————

i_ Content

e Picture

* SmartArt graphic

—————
i

* Click to edit Master text styles

* Second level

* Third level
¢ Fourth level

—————

* Fifth level |:— 1

[@ Picture |§ E_XIE\Il SmartArt
* Chart * Media

[El_:_l‘:l Chart E [ Media
 Table * Online Image

{@ Table I [@ Online Image




Tab Slide Master — Group Master Layout Title and Footers

Ttl ’ v \ ? 7 g A . . \ A A \ A .
e Tinh ndng nay chi cho phép tat/bat object Title va Footers trén layout, khéng dung trén Slide Master
Footers

/v Title

Click to edit Master title style

* Click to edit Master text styles

* Second level
* Third level
* Fourth level
* Fifth level

/v Footers
23/09/2021 Footer «#h




Tab Slide Master — Group Edit Theme, Background and Size

Slide Master’
Aa n Colors v @ Background Styles v ]
Thermes Fonts v Hide Background Graphics Slide Nhirng tinh ndng thubc cdc nhdm nay twong tu trong tab Design
v @ Effects v Size v

<l

G T G -

Size v Background

n Colors >
Fonts >
\é‘ Effects >
@ Background Styles >




Handout Master



Tab Handout Master — Group Page Setup Handout Orientation

Huwdng handout

Handout
Orientation v

Header | 13/12/2021 Header 13/12/2021
D Portrait | ‘ Landscapel

Hudng doc Huong ngang

Footer b




Tab Handout Master — Group Page Setup Slide Size and Slides Per Page

85 | i
Kich thudc slize (tinh ndng nay tuong tw nhuw trong tab Design) slides per | SO lro'ng slide trén moi trang

Page v

I:I Standard (4:3) I:I 1 Slide

= 2 Slides
|:| Widescreen (16:9)
B 3 Slides
Custom Slide Size...

<

B8 4 Slides

- S5 6 Slides
888 9 Slides EZ 3slides 888 9 Slides
BB 4slides = Slide Outline

Dé xem duwoc nhitng thay déi vira thiét IGp trong Handout Master, = slide Outline
ngudi cn thi in bai trinh chiéu & dang Handouts:

|E| 1 Slide Print Layout
v
Handouts (1 slide per page) l:l

Full Page Slides Notes Pages Outline
Handouts
1 Slide 2 Slides 3 Slides

og ooo
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oo oo ooo

4 Slides Horizontal 6 Slides Horizontal 9 Slides Horizontal

oo ooo
oo

oo ooo
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4 Slides Vertical 6 Slides Vertical 9 Slides Vertical




Tab Handout Master — Group Placeholders Placeholders

Header Date

Cdc thanh phdn cé trong handout page
Footer Page Number

Header Header 14/12/2021 Date

Footerl Footer b Page Number




Tab Handout Master — Group Edit Theme and Background

Handout Master’

Aa E Colors v
Themes Fonts ¥
v I_Q—J Effects v

03 Background Styles v

Nhirng tinh ndng thubc cdc nhdm nay twong tu trong tab Design

2

Aa

Aa

<l

E Colors
Fonts
@ Effects

@ Background Styles
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Tab Notes Master — Group Page Setup Notes Page Orientation

Notes Page
Orientation v

Hwdng notes page

Header 14/12/2021 Land Header 14/12/2021
. anascape
D Portrait \ 2 P |

Huwéng doc Hwong ngang

Click to edit Master title style

Click to edit Master title style * Click to edit Master text styles
* Second level
T eve
* Click to edit Master text styles  Fomblemt
« Second level
* Third level
+ Fourth level
* Fifth level

Click to edit Master text styles
Second level
Third level
Fourth level
Fifth level
Click to edit Master text styles
Second level
Third level
Fourth level
Fifth level
Footer b

Footer b




Tab Notes Master — Group Page Setup

D‘

sige | Kich thudrce slize (tinh ndng nay twong tw nhuw trong tab Design)

Size v

l:] Standard (4:3)

l:] Widescreen (16:9)

Custom Slide Size...

DPé xem duwoc nhivng thay déi vira thiét Iap trong Note Master,
ngudi cn thi in bai trinh chiéu & dang Notes Page:

v
Print slides with notes l:l

Full Page Slides Notes Pages Outline
Handouts
1 Slide 2 Slides 3 Slides

[=]=] ooo
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oo oo ooo

4 Slides Horizontal 6 Slides Horizontal 9 Slides Horizontal

==} ooo
(=t [=[=] ooo
oo oo ooo

4 Slides Vertical 6 Slides Vertical 9 Slides Vertical




Tab Notes Master — Group Placeholders Placeholders

Header Date
Slide Image () Body Cdc thanh phan co trong notes page

Footer Page Number

Header Header 14/12/2021 Date

Click to edit Master title style

* Click to edit Master text styles
* Second level
* Third level
* Fourth level
* Fifth level

Slide Image

Click to edit Master text styles
Second level
Third level
Fourth level
Fifth level

Body l

FOOterl Footer b Page Number




Tab Notes Master — Group Placeholders

Header Date
Slide Image Body
Footer Page Number

Header

Cdc thanh phdn cé trong notes page

Body Placeholder la mét shape,
nén cé thé format nhw shape

Click to edit Master title style
* Click to edit Master text styles
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Seeond level
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Bod
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Fifth level

Footer

14/12/2021
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Tab Notes Master — Group Edit Theme and Background

Notes Master’

Aa E Colors v
Themes Fonts ¥
v I_Q—J Effects v

03 Background Styles v

Nhirng tinh ndng thubc cdc nhdm nay twong tu trong tab Design
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E Colors
Fonts
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@ Background Styles




