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Calibri (Body)

11 v

A A

Aav

Font — kiéu font chi¥

Font size — kich thudc font

Increase/Decrease Font Size — phdng to/thu nho 1 level cho font size
Change Case — thay déi kiéu hién thj vdn ban (viét hoa, viét thudng,...)
Clear All Formatting — xod tdt cd dinh dang hién tai, quay vé dinh dang géc
Bold — dinh dang in dam, Italic — in nghiéng, Underline — gach chén
Shadow — d6 béng cho vén bén

Strikethrough — gach ngang vdn ban (gach bo thay vi xod)

Character Spacing — khodng cdch giita cdc ky tw trong mot tir

Highlight — t6 mau nén dé lam néi bat vdn ban

x2 X Subscript — chi* nho bén dudi,

P
— madu vén bé {
Font Color - mau van ban \ & Superscript — chi¥ nho bén trén



Tab Home — Group Font m

Regular Khéng dinh dang;
Italic Italic In nghiéng;
= Bold In dgm;
kot Bold ltalic

Bold Italic Cé dém va nghiéng

Font = Character Spacing

Latin text font: Font style: Font size:

[+Heading v] Regular 28 2

Asian text font:

..... Cdc kiéu gach chén

Color & Underline:

Font color: ﬁ v Underline style: (none) v Underline color: -
Effects: T
Strikethrough Small caps Soamo0o
Double strikethrough All caps
Superscript Equalize character height

Subscript Offset: 0% -

Cancel
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Aav

Sentence case.
lowercase
UPPERCASE
Capitalize Each Word

tOGGLE cASE

—

Change Case — thay déi kiéu hién thj vdn ban (viét hoa, viét thudng,...)

Sentence case. Viét hoa chi¥ cdi déu cdu;
Lowercase viét thudng toan bé ky tuw chit;

—  UPPERCASE VIET IN HOA TOAN BO KY TU CHU:

Capitalize Each Word Viét Hoa Chir Cdi Bau Moi Tir

Change Case
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Character Spacing — khodng cdch giita cdc ky tw trong mot tir - AV ~

Font

on V4 A, B )
Very Tight gidin cdch rat hep; Very Tigh
Font Character Spacing . Tight
B Tight hep;
" = A | A . N N = v N |
Spacing: Normal By I:ﬂ o boints Normal blnh thu’o’ng; orma
Use kerning for fonts 12 C points and above Loose r 6 ng; Loose
Very Looser 4t réng; L Very Loose
| More Spacing... |
Normal khoang cdch gitta cdc ky tu binhthwong;
Expanded Expanded rong;
Condensed

Condensed cé ddc, hep;

-~ AV AV

Khéng dung Kerning  Dung Kerning

Kerning chi khodng cdch giita cdc ky tw cia mét font chit. Khéng cdé kerning, moi
ky tw sé chiém mot khéi khéng gian va ky tw tiép theo duworc in sau né. Khi dp
dung kerning cho mét font chi¥, ky tw cé thé chdng chéo Ién nhau theo chiéu doc



Tab Home — Group Font

Sosbie st

S“F"‘-’fscrlpt
Subs cri pt

abe X2

Font
Font = Character Spacing

Latin text font: Font style: Font size:

[+Heading v] Regular 28

<>

Asian text font:

Color & Underline:

Font color: ﬁ ¥ Underline style: (none) ¥ Underline color:
Effects:
Strikethrough Small caps SMALL CAPS’ . )
Double strikethrough All caps ALL CAPS; giong voi UPPERCASE;

Superscript
Subscript Offset: 0% S

Equalize character height

Equalize Character Height

\. Nhép gia tri duong/ém (%) dé diéu chinh d6 1éch giira kiéu chir

superscript/subscript so vdi chi¥ thuwong



