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Reset to Theme from Template
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Save Current Theme...
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B6 cdc thiét ké dang dung, quay vé theme géc (Office)
S dung theme download tir bén ngoai
Lwu theme hién tai cho 16n s dung sau
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This Document

Title

Heading 1

On the Inserttab, the
galleries include items that
are designedto coordinate
with the overall look of your
Aacumant You can usa

Built-In
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Save as a New Style Set..  LLPu Style Set hién tai vao thu vién Style Set
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Colors

v
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Custom

N EENNEE custom 1
N EENTEE custom 2
N EENNEE custom 3
N EENTEE My Color

Office

N EENEEN office

W EENEEN Office 2007 - 2010
W | WENEN Grayscale
HTHEENEN Blue Warm

N EEEENEN Biue

N EEEEEN Bl

H HENENE Blue Green

H EENEEE Green

I NEEENENE Green Yellow

N TENNEN velow

I NENNNEN vYelow Orange
Il HEEENE orange

H EEEEEE orange Red

H ETENENEE Red Orange
HENEENNEN Red

N EEEEEE Red Violet
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Customize Colors...

Color — cai ddt hé mau toan vdn bdn

Hé mau duoc tao tw nguoi dung

Thuw vién cung cép sGn hé mau

v

Tuy chinh/tao hé mau cd nhén



Tab Design — Group Document Formatting

Colors
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Edit...

Delete...

Office

N R
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Add Gallery to Quick Access Toolbar

Office
Office 2007 - 2010
Grayscale

Add Gallery to Quick Access Toolbar

Chinh stra hé mau cdé nhén
Xod hé mau ca nhdn

Thém vao Quick Access Toolbar

Hé mau cé san chi duwoc thém vao Quick Access Toolbar,
khéng duoc xod hay chinh stra
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A
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v A, || Trodtheay I Hé font dworc tao tir ngudi dung

Browallia New

Office

Office A
Calibri Light
Calibri

Aa

Office 2007 - 2010

A Cambria
a Calibri

Calibri
Calibri
Calibri

Aa

Arial
A Arial
a Arial

Corbel
Corbel
Corbel

Aa Thuw vién cung cdp sén hé font

Candara
Candara
Aa

Candara

Franklin Gothic
A Franklin Gothic Medi
a Franklin Gothic Book

Century Gothic
A Century Gothic
g Century Gothic E]

v

Customize Fonts... TU)‘/ Chl?nh/tqo hé font Cd nhdn
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Custom
A
Custom 1
Fonts Broadway
hd Aa Browallia New ] » 2 N , a
Edit... Chinh swa hé font cd nhdn
Delete... Xod hé font cd nhdn
Add Gallery to Quick Access Toolbar Thém vao Quick Access Toolbar
Office
Office
Calibri Light
Aa Calibri

Office 2007 - 2010

A Cambria

a Calibri L
Calibri
Calibri

Aa Calibri

Add Gallery to Quick Access Toolbar | HEé font ¢o sdn chi dwoc thém vao Quick Access Toolbar,
khéng duoc xod hay chinh stra
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§ Paragraph Spacing v

Style Set
<:_\_— Default Paragraph Spacing Set mdc dinh
Built-In
M A
—— No Paragraph Space
_:\l/_:_ Compact
_—\L—_ Tight
— Thuw vién cung cép sGn hé Paragraph Spacing
:\L: Open
_\l/__ Relaxed
—|— Double
\l/ v

Custom Paragraph Spacing.. | Tuy chinh hé Paragraph Spacing, dnh huwéng truc tiép 1én Default

Add Gallery to Quick Access Toolbar | Pagragraph Spacing Set (ké cé Default) chi dwoc thém vao Quick Access Toolbar,
khéng thé Edit hay Delete
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Effects v
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Office Office 20... Subtle So.. Banded E...
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Smokey G.. Glow Edge Grunge T.. Frosted G...

Top Shad... Inset Milk Glass Riblet
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Thuw vién cung cdp sén kiéu Effect
(Ap dung cho Shape, Shape trong SmartArt,...)
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Reflection  Extreme S... Glossy

© Set as Default Dt tat cd cdc thiét IGp Theme, Style Set, Color Set, Font Set, Paragraph Spacing |odm mdc dinh
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Confidential

[»

Watermark

CONFIDENTIAL 1 CONFIDENTIAL 2 DO NOT COPY 1

DO NOT COPY 2

Disclaimers
DRAFT 1 DRAFT 2 SAMPLE 1 E
@ More Watermarks from Office.com ?
Custom Watermark... Custom Watermark - taO/thiét /flp Watermark,

B& Remove Watermark

[B Save Selection to W

e Watermark Gallery

Remove Watermark — xoa watermark
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Watermark

Custom Watermark...

Printed Watermark

No Watermark — khéng c6é watermark (mdc dinh) © No watermarl

O Picture watermark

Select Picture...

Scale: ’Auto v Washout

O Text watermark

Language: ‘ English (United States)

Text: ’ ASAP

Font: ’Arial

Size: ’Auto v ‘

Color: ’ Automatic v ‘ Semitransparent

Layout: Diagonal Horizontal

Apply OK Cancel
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Watermark

Custom Watermark...

Picture Watermark — watermark bdng hinh dnh
(c6 sén trong mdy hodc online)

Scale — chon kich thwdc cta hinh dnh so vdi énh géc

Washout — lam bac mdau hinh dnh

Printed Watermark

O No watermark

o Picture watermark
Select Picture...

Scale: LAuto

O Text waterm

\\Mac\Home\Downloads\Office 365 icon.png

Washout

500%

Language: |200%
0y

Text: 150%

100%
Font: 50% -
Size: Auto v
Color: Automatic v
Layout: Diagonal Horizontal

Apply

Semitransparent

OK

’ ‘ Cancel
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Watermark

D Custom Watermark...

Printed Watermark ?

O No watermark

O Picture watermark

‘ Select Picture... ‘

Scale: Auto v Washout
Text Watermark — watermark bang vin bdn = © [Text watermari
Language — chon ngén ng¥ (mdc dinh English), Language: | English (United States)
Text — nhdp vdn ban muén tao watermark, Text: ASAP
Font — chon font chi¥, Font: Arial
Size — chon kich thudc chi, -
. i Size: Auto v
Color — chon mau chi®,
Color: v Semitransparent

Semitransparent — trong suét 50%

. Layout: o Diagonal O Horizontal
Layout — b cuc watermark:

Diagonal — huéng chéo (trdi sang phai tir dudi Ién), Apply oK ’ ‘ Cancel

Horizontal — hwéng ngang (trdi sang phai)
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Watermark

Custom Watermark...

@ ext watermarki @ ext watermark

Language: | English (United Kingdom) ‘ Language: ‘ English (United Kingdom) M l
Text: My Document m‘ Text: ‘Please do not copy ]
Font  SVN-Agency FB [+] Font  SVN-Adam Gory B

Size: 54 E‘ Size: ‘ 40 M‘
Color: _E‘ Semitransparent Color: ’_ ‘ [ semitransparent

Layout: @ Diagonal - O Horizontal Layout: O Diagonal @® Horizontal

‘ Apply ‘ ‘ OK ‘ ‘ Close Apply ‘ ’ OK ‘ ’ Close

PLEASE DO NOT COPY
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Watermark

|:I§'< Remove Watermark | Xod watermark

Watermark khéng thé chon (béi den) nén chi cé thé xod bdng Iénh
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Watermark

[ Save Selection to Watermark Gallery... | Liru viing chon (building block) vao thw vién watermark

Watermark
Create New Building Block ? X
Name: Microsoft Offce Word‘ General
- -
Microsoft Office Word e - —
i :
Category: General b
Description: —
Save in: Building Blocks v
Options: Insert content only ¥,

/ Microsoft Offce Word
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Page
Color v

Thay déi mau cho trang gidy

Theme Colors

H EEEENER o
Mét sé diém luu y:

I I I I I l I l I I  Khivdn bédn mau den, thay déi mau gidy sang den sé lam d6i mau chi¥ sang trdng,

* Khi in, gidy vdn mdc dinh o mau trdng

Standard Colors
| I FEEEER

No Color

More Colors...

Eill Effects...
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&

page | THOY déi mau cho trang gidy

Color v
Fill Effects ? X
Fill Effects... Texture | Pattem | Picture Gradient — hé nhiéu mau,
Colors Textture — théu dét,
O one color Pattern - hoa tlét,
O 1wo colors Picture — hinh anh
O Preset
Transparency
From: < » 0%
To: ] > 0%
Shading styles Variants

O Horizontal
O Vertical

O Diagonal up B

O Diagonal down Sample:

O Erom corner

it -

O From center

Rotate fill effect with shape

OK Cancel
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P: o P )
Bo?c?:rs Tao vién cho trang gidy Borders and Shading ? X

Borders Page Border  Shading

Setting: Style: Preview
) N = - ‘ Click on diagram below or use
Style — chon kiéu duong vién, Lo | buttons to apply borders
Color — mau vién, = || -
Width — d¢ day cua vién, = || T
Shadow | | o .
Art — vién hoa tiét *
= Color.
L Automatic v
_ Width: | Chon canh cua giGy mubn tgo vién
= Custom 2 pt o
T Apply to:
Art: Whole document v
(none)
e Options...
Y18 Rl \Whole document Whole document — toan bd vin ban,

chon vung tgo vién |This section This section — section hién tai,

This section — First page only — section hién tai, nhwng chi trang déu tién,
This section — All except first page — section hién taqi, trir trang déu tién

This section - First page only
This section - All except first page




Tab Design — Group Page Background Page Borders

Page
B g Video provides a powerful way to help you prove your point. When you click Online
orders Video, you can paste in the embed code for the video you want to add. You can also

type a keyword to search online for the video that best fits your document.

Borders and Shading ? X

Borders Page Border Shading

Setting: Style: Preview
A Click on diagram below or use
None buttons to apply borders
Box
Shadow

Color:
I

Width: D II|

Custom 4% pt

Apply to:

Art: Whole document

4

(none)

Options...

Sancel




